Access to the Rota Naval Base is specified in the Agreement of Defense Cooperation between the United States and the Kingdom of Spain.  For contract personnel visiting the Rota Naval base for 90 days or less, an official country clearance approval must be obtained in advance from the Office of Defense Cooperation (ODC) located in Madrid.  (If your stay at Rota will exceed 90 days, the procedures are different and you should work directly with your Naval Station Rota POC.)

The following is a brief overview of the required procedures and associated documents.

Note 1) All documentation must be received by your Rota POC, no later than 3 full weeks prior to the scheduled visit.  Late submittals will not be accepted by ODC.

Note 2)  The actual submittals to ODC must be made by your Rota POC, submittals made directly from the contracting company will not be accepted.

1) The first form is the Country Clearance Request document and is fairly straight forward to fill out.  Once completed, simply e-mail or fax the form back to your Rota POC.

2) The second form is the Certificate of Insurance document and always tends to be more difficult and time consuming to complete.  Your employing company must contact their insurance carrier and work through them.  Once signed (by both the Spanish insurance carrier and company representative) & completed, this form can be either scanned & e-mailed or faxed back to your Rota POC.

Once these two forms are received by your Rota POC, they will be reviewed for accuracy and forwarded to Madrid for subsequent processing.  

This last document, ODC Procedures and Policies, is a quick reference manual assembled by the Office of Defense Cooperation staff.  It is an excellent reference document and contains an ample list of Spanish insurance carriers, should one need to be contacted.

Should you have any difficulties or issues, please contact your Rota POC immediately.

